
Prepress Checklist
Prepress refers to the collective processes that transform and prepare the print layout for final printing. It includes 
all the processes a printing device/personnel must take to transform your design file into a print-ready file. It defines 
all the processes that occur after a graphic designer has created a design file until it is ready for printing or is printed. 
The prepress process is necessary, as a print layout may appear different  in alignment, format and color if it is 
directly printed on a press machine. What you see on-screen is not always what you’ll get when printed. That’s why 
this process is crucial for delivering you the best possible quality for your print.

Prepress typically involves the following processes:
•  Checking and verifying the design file for format, color, bleeds, die lines (if applicable), fonts and resolution
•  Matching the computer-generated color codes with print color codes
•  Aligning and formatting the layout for print
•  Creating a sample or proof of the design before it goes into bulk printing
•  Having a clearly defined plan of the product functionality with supporting documentation if necessary

How to prepare your files
 Save PDF with High Quality Print preset, crop marks and bleed. (Document bleed settings should be selected)
 Extend bleed artwork to bleed lines (1/8” or 0.125in)
 Spell check entire document. Correct any errors in grammar and punctuation.
 Check that important content is within safety margins (Final trim)
 Check and edit colors
 

 
 Check that process colors, including all placed images, are CMYK (not RGB)
 Check that spot colors are converted to CMYK
 Trash unused color swatches
 Make sure all type is only 100% black. (Cyan 0%, Magenta 0%, Yellow 0% and Black 100%)
 Otherwise, large areas of black should be “rich black”, which is Cyan 65%, Magenta 53%, Yellow 51%

and Black 100%.
 Make sure there are no missing or inactive fonts
 Check that fonts are styled in their “true” form (e.g. unaltered by artificial “bold” or “italics”

options in the application)
 Check that linked graphics are up to date
 Clean up document by deleting unused elements, elements on the pasteboard, and empty boxes
 Make sure that the template layer only contains template elements
 Template layer is set to non-printing or turned off
 Artwork layer only contains artwork
 Create a color proof to check your document for color quality, spelling and layout.
 Tag variable items with angled brackets.  Example: <your variable content> 

 Supply any additional documentation for variable products with specific instructions as necessary



•  

Common errors and how to fix them:
• Linked graphics are RGB
• Missing fonts

Readying your job
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